Kuposckoe obaacTroe rocynapersennoe o6meofpasosarensnoe Gropkernoe yupesienne
«llIxoaa-nuTEPHAT A5 0GYUAIOMINXCH € OTPAHHYEHIBIMHE BO3MOKHOCTSMI 310POBbS
1. Topdsnoii Opuuesckoro paiiona»

Moaoxenne 06 06paboTke NePCOHANBLHBIX JAHHLIX PaGOTHHKOB
1. Obmue nonoxenus

1.1. Hacrosmee [lonoxenne no oOpaboTke NEPCOHANBHBIX AAHHBIX PaGOTHHKOB (Janee -
Ilonoxenne) Kuposckoro o6nacTHOro rocyaapeTBeHHOro obmeoGpa3oBaTebHOTO GIOIKETHOIO
yapesnenns «lllkona-unteprar ans o0yyalOUMXCS ¢ OTPAHHYCHHBIMM BO3MOKHOCTSMH 3J0DOBBSA
1. Topsmoii Opuuesckoro paitonay (KOIOBY IIHM OB3 n. Topdsuoif) (masee - Yupexienue)
paspaborano B coorserctBuM ¢ Tpymoseim komexcoM Poccuiickoit @enepaumn, Koncruryumeii
Poccuiickoii ®enepaunn, Ipaxnanckum konexcom Poceniickoli ®eaepaunn, desepantsHeM 3aK0HOM
«06 undopmauny, HHGOPMANHOHHBIX TEXHOJNOTHAX H O 3amuTe HHOpMaumm», DejeparbHbM
3aKOHOM  «O  NEPCOHANBHBIX JAaHHBIX», [IpaBHNIaMH BHYTpEHHEr0 TPYAOBOTO paclopsuiKa
Vupexaenus.

1.2. llens paspaborku Ilonoxenuss — onpejenenne nopsaka o0paGoTKH NEPCOHANBHBIX
AaHHEIX paGOTHHKOB Yupex/eHHs; obecneyeHne 3alMThl npae H cBoGoA paGoTHHKOB Yupexknenns
npu 06paboTke HX NEPCOHANBHBIX JAHHBIX, & TAKKE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX
A, MMEIONMX AOCTYN K MEPCOHATLHBIM JaHHBIM PabOTHHKOB YUpEKACHHS, 32 HEBBINONHCHHE
TpeboBannit HOPM, peryIHpyIomHX 06paboTKy H 3AlMTY NEPCOHAIBHBIX JAHHBIX.

1.3. Ilopsinok BBOAa B AeiicTere u u3meHenus [lonoxenus.

1.3.1. Hacrosmee [Monoxkenue BcTynaer B CHIIY € MOMEHTA €r0 YTBEPX/ICHHA AHPEKTOPOM
Yupexienus u aeiictsyer 6eccpoyno, 10 3aMeHbI ero HoBbIM [TosiokenuneM.

1.3.2. Bee u3menenns B ITooeHHE BHOCATCA MPHKA30M.

1.4. Bce pabotaukE YupexeHHs A0UKHBI ObITh 03HakoMJIeHB! ¢ Hactosumm [lonoxennem
1OJl POCTHCE.

1.5. PexxuM  KOHQHACHIHANBHOCTH TNEPCOHANLHBIX MaHHBIX CHHMaercs B CAy4asx HX
obe3mHuHBaHHA W 1O HCTEUEHHMH 75 JIET CpoKa HMX XPaHEeHMs, WM NPOIEBACTCH HA OCHOBAHHM
3aKITIOYEHHS IKCIEPTHOH KOMHCCHH YUPeK/ICHHS, €CIH HHOE He ONpPE/IeNeHO 3aKOHOM.

I1. OcHoBHBIE NOHATHS H COCTAB NEPCOHANLHBIX JAHHBLIX paboTHHKOB

2.1. Jina neneit nacrosmiero [Nosoxkenus HCIONB3YIOTCA ClIE/YIOIUHE OCHOBHEIE MOHSTHS:

- IepcoHANbHbIE JaHHbIe paboTHHKA — mobad HHOOPMALHA, OTHOCAINANCA K ONpeAeICHHOMY
WM OTpe/leNieMOMY Ha OCHOBaHHH Tako# HHpopMaluH paboTHHKY, B TOM HHCIE ero (hamMuimms, uMs,
OTYECTBO, OJl, MECALL, JlaTa H MECTO POXJICHHA, aipec, ceMeiHoe, COLHAILHOe, HMYIIECTBEHHOE
nonoxkenne, obpazopanue, npodeccis, J0XObL, Apyras HHGOpMaHs, HeobXoauMas paboTonaTeio B
CBS3H C TPYAOBBIMH OTHOIICHHAMH;

- 00paboTKa NEpPCOHANBHBIX JaHHBIX — cOOp, cHCTeMaTH3alufA, HAKOIUIEHHE, XpaHeHHe,
yrouyHenne (0OHOBJICHHE, H3MEHEHME), HCNONB30BAHME, pacnpocTpaHenne (B TOM YHCie nepgraya),
obe3nnunBsanne, GIOKHPOBAaHHE, YHHYTOXKEHHE NEPCOHATLHBIX JAHHBIX pabOTHHKOB YupekIeHus;

- KOHQHJCHUHANBHOCT MePCOHAIBHBIX JIAHHBIX — o0f3aTeNbHOE JUIS  COOMIOAEHMS
HA3HAYEHHOTO OTBETCTBEHHOIO JIMLA, MOMYHYHBINErO JOCTYN K MEepPCOHANBHBIM AaHHBIM pabOTHHKOB,
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IHonoxenue 00 00padoTKe NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
I. O6mme nosoxkeHnst

1.1. Hacrosimee Ilonoxenne mo oOpabOTKe MEPCOHAIBHBIX NAaHHBIX PaOOTHUKOB (manee -
[Tonoxxenne) KupoBckoro o007aCTHOTO TOCYAapCTBEHHOTO 00II€00pa30BaTEIbLHOTO OFOKETHOTO
yapexenus: «lllkonma-uHTepHAT IS OOYYAIOMIMXCS ¢ OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU 3JIOPOBBS
. Toppsuoit OpuueBckoro pariona» (KOI'OBY 1IN OB3 m. TopdsiHoit) (manee - YupexaeHue)
pazpaboTaHo B COOTBETCTBUU ¢ TpymoBeiM KojekcoMm Poccuiickoit ®eneparnuu, Koncrurynmeit
Poccuiickoit @enepaunn, ['paxganckum kogekcoMm Poccuiickoit @enepannu, OenepanbHbIM 3aKOHOM
«O06 wunHpopMarmu, UHPOPMANUOHHBIX TEXHOJOTHSIX U O 3amure uHpopmanuny», denepanbHbIM
3akoHOM «O TepCOHANTBHBIX JAaHHBIX», [IpaBWiiaMu BHYTPEHHErO TPYAOBOTO pacHopsiKa
YupexaeHus.

1.2. llens pazpabotkum [lonoxeHuss — omnpeaencHue Topsaka oOpabOTKH TEPCOHATBHBIX
JAHHBIX pa0OTHUKOB YUpexJIeHHs; oOecreueHrne 3alluThl IpaB U cBO0O paOOTHUKOB YUpeKIeHUs
pu 00pabOTKe WX MEPCOHATBHBIX JAHHBIX, 4 TAKXKE YCTAHOBJIICHHE OTBETCTBEHHOCTH JOJHKHOCTHBIX
JIUI, UMEIOIIUX JOCTYNl K IMEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB YUPEXKICHHS, 32 HEBBIMOJTHECHUE
TpeOOBaHUN HOPM, PETYIUPYIONIUX 00pabOTKY U 3alUTY MEPCOHATBHBIX JAHHBIX.

1.3. Iopsimok BBOMIA B neiicTBHE M m3MeHeHUs [lostosxeHws.

1.3.1. Hacrosmiee IlonokeHue BCTyMaeT B CHIIy C MOMEHTA €r0 YTBEPXKICHUS TUPEKTOPOM
VYupexaenus u 1eHcTByeT 6ecCpovHO, 10 3aMeHbI ero HOBBIM [loiokeHneM.

1.3.2. Bce uzmenenus B [losioskeHrE BHOCSATCS IPUKA30M.

1.4. Bce paboTHUKH YUpexACHUS IOJHKHBI ObITh O3HAKOMJIEHBI ¢ HactosiuM [lomoxeHuem
MO POCTIUC.

1.5. Pexxum KOHOUACHIMAILHOCTH NEPCOHAIBHBIX JAHHBIX CHUMAaeTCs B CIy4dasX HX
0o0e3MMYMBaHusl U MO0 MCTEYEHHM 75 JIET cpokKa MX XpaHEHHUs, WIH MPOJUIeBA€TCSs HAa OCHOBAaHUU
3aKJIFOUEHUS DKCIIEPTHON KOMHCCUU Y UPEXKICHHUS, €CIIM HHOE HE OIPEIEICHO 3aKOHOM.

Il. OcHOBHBIE MOHATHSA M COCTAB NMEPCOHATbHBIX IAaHHBIX PA0OTHUKOB

2.1. Ins ueneit Hacrosimero [lonoxkeHus UCTIONIb3YIOTCS CJIEYIOIINE OCHOBHBIE MTOHSATHUS:

- IepCOHAJIbHbIC JTaHHbIE paOOTHUKA — J00ast HHPOpMaIuUs, OTHOCSIIAACA K ONPEAeICHHOMY
WM ONpeAeNsieMOMY Ha OCHOBAaHHMH TaKoW HHpOpMaIMKU paOOTHUKY, B TOM YHCIIE €ro (paMuiIns, uMs,
OTYECTBO, TOJ, MECSI], JaTa U MECTO POKICHHS, aJpec, ceMeWHoe, COLUaIbHOe, MMYILECTBEHHOE
MoJIoKeHue, oopazoBanue, npodeccus, 10X0Ibl, Apyras uHpopmalrs, HeoOXxoauMas padoToAaTENO B
CBSI3H C TPYAOBBIMU OTHOILICHUSMU;

- 00paboTka NEepCOHANBHBIX MAHHBIX — COOp, CHUCTeMaTH3alus, HAKOIUIEHHE, XpaHEHHE,
yToyHeHue (0OHOBIIEHUE, U3MEHEHHUE), UCIOJIb30BaHUE, PACIpOCTpaHeHHe (B TOM 4HMCIE Mepenayda),
obe3nuunBaHue, OJIOKUPOBAHNE, YHUUTOKEHHE MIEPCOHATBLHBIX TAHHBIX pAOOTHUKOB YUPEXKICHUS;

- KOHQHUIEHIIMANBHOCTh TEPCOHATBHBIX JaHHBIX — 0O0s3aTeNbHOE Ui  COOMIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TIOJYYHBIIETO JAOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB,
TpeboBaHUE HE JOMyCKaTh UX pacmpocTpaHeHus Oe3 cornacus pabOTHUKA WM MHOTO 3aKOHHOTO
OCHOBAaHUS;

- paclipOCTpaHEHHE NEPCOHANBHBIX JAHHBIX — JIEWCTBUS, HAINpABICHHbIE Ha Mepenavdy
MEPCOHATBHBIX JaHHBIX PaOOTHUKOB OMPENEICHHOMY Kpyry Il (Tiepeaada mepcoHaIbHBIX JTaHHBIX)
WM Ha O3HAKOMIIEHHE C IMEpPCOHAIbHBIMH JIaHHBIMH HEOTPAHMYEHHOIO Kpyra JIMil, B TOM YHCIE
oOHapoJOBaHHE TEPCOHANBHBIX JaHHBIX pPAOOTHUKOB B CPEJICTBAX MAacCOBOW HHQOpPMAIHH,
pas3MelnieHre B HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX CETSIX WIHM MPEIOCTaBICHHE IOCTyMa K
MePCOHATBHBIM JaHHBIM PAOOTHUKOB KaKHM-TTHOO0 MHBIM CIIOCOO0OM;



- CIIOJIb30BAHUE IIEPCOHAIBHBIX JAHHBIX — JEMCTBUS (Omepanuu) ¢ MEPCOHAIbHBIMU
JTAHHBIMU, COBEpIIAEMbIC JOJKHOCTHBIM JIUIIOM YUPEXKJICHUS B LEISAX MPUHATUS PEUICHUM WU
COBEpILEHUS UHBIX JCHCTBHIA, MOPOKIAOIINX IOPUIMYECKIE TOCTIEICTBUS B OTHOIIEHUU PAaOOTHUKOB
1100 UHBIM 00pa30M 3aTParuBaOUINX MX MpaBa U CBOOO b WIIM TIPaBa M CBOOOIBI IPYrUX JIMIL;

- OJIOKMpOBaHKME NEPCOHANBHBIX JTAHHBIX — BPEMEHHOE MpeKpalienue coopa, CHCTeMaTH3allNY,
HAKOIUIEHMS], UCII0JIb30BaHNUs, PACIIPOCTPAHEHUS [IEPCOHAIBHBIX JAHHBIX PA0OTHHUKOB, B TOM YUCJIE UX
neperavu;

- YHUUTO)KEHHE MEPCOHAJBHBIX JAHHBIX — JIEHCTBUS, B PE3YJIbTaTE€ KOTOPHIX HEBO3MOXHO
BOCCTAHOBHTBH COJICPYKAHHE IEPCOHAIBHBIX JAaHHBIX B HWH(MOPMAIMOHHON CHCTEME NEePCOHATBHBIX
TaHHBIX PAOOTHUKOB WM B pE3YyJIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHalbHBIE HOCHUTEIN
MEePCOHAIBHBIX TaHHBIX PAOOTHUKOB;

- 00€3TMYMBaHNE TIEPCOHANBHBIX JaHHBIX — JICHCTBHS, B PE3yJbTaTe KOTOPBIX HEBO3MOXKHO
OTPEIENUTh MPUHAUIEKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- O0IIEIOCTYNIHBIE ~ TEpCOHANbHBIE  JaHHbIE —  [EPCOHAJbHBIE  JIaHHBIE,  JOCTYI
HEOTrPaHUYEHHOTO Kpyra JIMI K KOTOPBIM IPEJOCTaBIEH C corjiacus pabOTHHKA WM HAa KOTOPBIE B
COOTBETCTBUU C (enepaabHbIMM 3aKOHAMH HE paclpocTpaHseTcss TpeOoBaHHE COONIOIEHUS
KOH(UIEHITNATIBHOCTH.

- uHpopmalmsi — cBeAeHUA (cooOIleHMs, JaHHbIE) HE3aBHUCUMO OT (GOpMBI  HX
npeacTaBiaeHus[2].

- TOKyMEHTHPOBaHHAss UHpOpMaIUsi — 3aQUKCUPOBAHHAS HA MAaTepUAIBHOM HOCHUTEJE IMyTEM
JOKYMEHTUPOBAaHUS UHPOPMAIUS C PEKBU3UTAMU, MTO3BOJISIOUIMME ONPEIETUTh TaKyl0 HHPOPMALIHIO
WM ee MaTepUuaIbHbI HOCUTEIIb.

2.2.B cocTaB TEpCOHAIBHBIX JIAHHBIX PAOOTHUKOB YUPEKIACHHUS BXOIAT JOKYMEHTHI,
coJepkaliue HHQPOPMAIMI0 O TMACMOPTHBIX JaHHBIX, OOpa30BaHMHM, OTHOIIEHWH K BOMHCKOM
00s3aHHOCTH, CEMEWHOM TMOJOXKEHUH, MECTE JKHUTEIbCTBA, COCTOSHUM 3J0POBbs, a TaKXke O
MPEIbIAYIINX MECTaX UX pabOTHI.

2.3. KoMIuieke TOKyMEHTOB, COMPOBOXKIAIONTUN TIpoiiece 0pOpMIICHUS TPYJIOBBIX OTHOIIECHUN
paboTHUKaA B YUpEKIEHUU NP €ro npuemMe, MepeBo/ie U yBOJIbHEHUH.

2.3.1. Uadopmanus, mnpencraBiseMas pabOTHUKOM TIpH TIOCTYIUIGHMH Ha paboTy B
VYupexaenue, I0KHA UMETh JOKYMEHTalbHYI0 (opmy. IIpu 3akiroueHHH TpyIoBOrO JOroBOpa B
COOTBETCTBHUU O CT. 65 TpymoBoro konekca Poccuiickoit deaepanuu Ju1o, MocTynaromiee Ha padoTy,
MpeabsABIsSeT paboToAATENIO:

- MacnoOPT WJIM UHOU JIOKYMEHT, YIOCTOBEPSIOLINI JTMUYHOCTH;

- TPYIOBYIO KHWKKY M (MJIH) CBeleHHs O TpymoBoil aestensHocTd (cT. 66.1 TpymoBoro
Kojekca P®), 3a HCKIIIOYCHHEM CITy4aeB, €CJIM TPYIOBOM JIOTOBOP 3aKJIF0YAETCS BIICPBEIC;

- TOKYMEHTbI BOMHCKOTO y4YeTa - JJIi BOCHHOOOSI3aHHBIX M JIMII, MOJUICKAIIUX MPHU3BbIBY HA
BOGHHYIO CITYyXO0Y;

- TOKYMEHT 00 00pa30BaHUU W O KBAJIM(PHUKAIWUW WIM HATUYUAU CHCIHATIbHBIX 3HAHUN — TPU
MOCTYIUICHUU Ha paboTy, TpEeOYIOIIYIO CIICIUATbHBIX 3HAHUH WM CIICIIUATBHOM MOITOTOBKH;

- IOKYMEHT, MOJTBEPKIAIOIIUNA  PErHCTPALUIO B CHUCTEME  WHIMBHYAIBHOTO
(mepcoHUPUIIMPOBAHHOTO) y4yeTa, B TOM yucie B popme snextponHoro nokymenrta (CHUJIC);

- cBuieTenbeTBO 0 npucBoennd MHH (mpu ero nanuuuu y pabotuuka)[3];.

- CTIPpaBKy O HanWU4UU (OTCYTCTBHM) CYIMMOCTH U (WiH) (pakTa yroJoBHOTO Mpecie0BaHUs
7100 O MpeKpaIleHuy YroJI0BHOTO MPECIeA0BaHMs M0 PEaOHINTHPYIOIIMM OCHOBAHUSIM, BbIIAHHYIO B
nopsifike U 1o opme, KOTOpble YCTaHABIMBAIOTCA (hefepabHbIM OPraHOM HCHOJIHUTENIBHOM BiacT,
OCYILIECTBISIONIUM (YHKIIMM TIO BBIPAaOOTKE U peaau3allid TOCYJapCTBEHHON TMOJUTUKU H
HOPMAaTHUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B cpepe BHYTPEHHUX JEI.

2.3.2. Tlpu odopmieHnn paboTHUKA B YupexaeHue pabOTHUKOM OT/eNa KaJpOB 3arOJIHAETCS
yaudumnupoBanHas Gopma T-2 «JInynas kapTrouka pabOTHHKA», B KOTOPOU OTPaXKAIOTCS CIEIYIOIINE
aHKeTHbIe U Ouorpaduueckre JaHHble paOOTHUKA!

- ooue cenenus (P.M.0. paboTHHKa, JaTa POXKAEHUS, MECTO POXKACHUS, TPAKIAHCTBO,
oOpa3oBanue, nmpodeccusi, craxx paboTbl, COCTOSIHUE B Opake, NaclOpTHHIE TaHHbIE);

- CBEJICHUS O BOMHCKOM YUeTe;
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- IJaHHBIC O TpUeMe Ha paboTy;

B nanpHelimeM B IMYHYIO KaPTOUYKY BHOCATCS:

- CBEJICHUS O MEPEBOIaX Ha IPYTYIO paboTy;

- CBEJICHUS 00 aTTECTaLUH;

- CBEJICHUS O MOBBIIICHUH KBAIU (UKL,

- CBEJICHUS O MPO(ECCUOHATILHOM MEPETOArOTOBKE;

- CBEJIEHUs 0 Harpajax (MOOIIpPEeHUsX), HOYETHBIX 3BaHUSIX;

- cBeJIeHHs 00 OTITyCKax;

- CBEJICHUS O COLMAIBHBIX TapaHTHIX;

- CBEJICHHS O MECTE )KHUTEIbCTBA M KOHTAKTHBIX Tele(OHAX.

2.3.3. B ormene xanpoB VYUpeKIEHHS CO3JAIOTCA M XPaHATCS CIEAYIOIIHAE TPYIIIBI
JOKYMEHTOB, COJIEpIKaIlle TaHHbIE O paOOTHUKAX B €IMHHYHOM WJIM CBOJJHOM BHJIE:

2.3.3.1. JIoKkyMeHTBI, COJIep)Kallie TIepPCOHAIbHBIC JIaHHbIE PAOOTHUKOB  (KOMIUICKCHI
JOKYMEHTOB, COIMPOBOXKAAIONINE Tporiecc OQOpPMIICHHS TPYAOBBIX OTHOIICHWH TpW TpHeMe Ha
paboTy, TmepeBojie, YBOJBHEHWH, KOMIUIEKC MaTE€pHaJiOB IO AaHKETUPOBAHHWIO, TECTHPOBAHUIO;
MIPOBEICHUIO COOECEIOBaHUI C KaHAMIATOM Ha IOJDKHOCTH; MOJUIMHHUKH W KOTHU TPUKA30B II0
JMYHOMY COCTaBY; JIMYHBIC JIea U TPYAOBbIE KHKKH PaOOTHUKOB; JIeNla, COAEPIKaIIe OCHOBAHUS K
MPUKa3y 1O JIMYHOMY COCTaBY; JIeNla, COJACpIKaIlie MaTepHajbl aTTECTallid paOOTHHUKOB; CIY)KEOHBIX
pacciieZloBaHMii; cripaBOYHO-MH(DOPMAIIMOHHBIA OaHK JaHHBIX M0 MEepcoHaNy (KapTOTEKH, XKYpHAJbl);
MOJUTMHHUKA ¥ KOIHH OTYETHBIX, AHATUTHYECKHX W CIIPABOYHBIX MaTEpHAIIOB, IepeaaBaeMbIX
PYKOBOJICTBY YUpEXKIEHHs, PYKOBOIHUTEISIM CTPYKTYPHBIX TIOJpA3[eNIeHH; KOTHHA OTYETOB,
HaNpaBSIEeMBIX B TOCYJapCTBEHHBIE OPIaHbl CTATUCTHKH, HAJIOTOBBIE WHCIICKIIMH, BBIIICCTOSIINE
OpraHbI YIIPABIICHUS U APYTHE YUPEKIACHUS).

2.3.3.2. JlokyMeHTaI¥s 110 OpraHu3aIii padoThl CTPYKTYPHBIX TOApa3/ielieHui (T0JI0KESHUS O
CTPYKTYPHBIX MOJpPa3JeNCHUSIX, JO0JKHOCTHBIE MHCTPYKIHMU PAaOOTHUKOB, NMPHUKa3bl, PACHOPSHKEHUS,
yKa3aHHs PYKOBOJICTBA YUPEKICHUS); JOKYMEHTHI 0 MJIAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTU
B 4aCTHU pabOThI C IEPCOHATIOM YUpEkKACHUS.

I11. Coop, 00paGoTKa ¥ 321U TA MEPCOHATBHBIX TAHHBIX

3.1. ITopsaok mosrydyeHus: NePCOHANBHBIX JAHHBIX.

3.1.1. Bce nepcoHanbpHble JaHHBIE PAOOTHHUKA YUPEKIECHUS CIEAYET MOIydyaTh Yy HEr0 CaMoro.
Ecnu mnepconanbHble AaHHbIe pPabOTHHKA BO3MOXKHO IOJYYUTh TOJBKO Yy TpPEThed CTOPOHBI, TO
pabOTHUK JTOJDKEH OBITh YBEJOMIIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOJIy4€HO MUChMEHHOE
coriacue. JloipkHOCTHOE U0 paboTojaTeNsl TOMKHO COOOIIUTh paOOTHUKY YUPEKIEHHUS O LEX,
MIPEIOoJIaraeMblX UCTOYHUKAX U CIIOCO0aX MOJYyYEHHs MEPCOHATBHBIX JAaHHBIX, a TAKXKE O XapaKTepe
MONISKAIUX TOJTYYCHUIO TEPCOHANBHBIX JIaHHBIX U TMOCIEACTBHSIX OTKa3a pabOTHUKA JaTh
MMHUCbMEHHOE COTJIaCU€ Ha UX MojyyeHue[4].

3.1.2. PaGoToaTens He WMEET MpaBa MOJdy4aThb M 00pabaThIBaTh MEPCOHANIBHBIC JTaHHBIC
paboTHUKa YUpexkJeHUs O €ro pacoBOM, HAIIMOHAILHON MPUHAIICKHOCTH, MOTUTHYECKUX B3IIISAAX,
PENUTHO3HBIX WK PUITOCODCKUX YOSIKIECHUSIX, COCTOSIHUU 30POBbS, MHTUMHOM *XU3HU. B ciydasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOIMPOCAMU TPYAOBBIX OTHOLIEHWH, B COOTBETCTBUM €O CT. 24
Koncrutynuu Poccuiickoit @enepanun paboTtogarens BIpaBe MOIy4aTh U 00pabaThIiBaTh JaHHBIE O
YaCTHOM >KM3HHU pabOTHUKA TOJIBKO C €0 MUChMEHHOTO corjacusi[5].

O06paboTka yKa3aHHBIX IEPCOHATBHBIX JAaHHBIX PAOOTHUKOB pabOTOIaTeIeM BO3ZMOYKHA TOJIBKO
C UX corjacus Tu60 6e3 UX coryiacus B CIEAYIONUX CIydasx:

- IEpCOHAIbHBIC JJAHHBIE SIBJISIFOTCS O0IIEI0CTYITHBIMU;

- IEpCOHANbHBIC JaHHBIE OTHOCATCS K COCTOSIHUIO 3JI0pOBBSI pabOTHUKAa M UX 00OpaboTka
HeoOXouMa I 3alIUThl €r0 >KU3HH, 370POBbS WU HMHBIX JKU3HEHHO BAXKHBIX WHTEPECOB JIMOO
KU3HU, 37I0POBBSI WIU HWHBIX XU3HEHHO BAKHBIX HHTEPECOB JPYIHX JIMIl U TOJyYSHHE COTIIACHUS
paboTHHKA HEBO3MOKHO;

- M0 TpeOOBAaHUIO MOJHOMOYHBIX TOCYIApPCTBEHHBIX OPraHOB B CIIydasix, MPeIyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM|[0].



3.1.3. Paboronarens BipaBe 0OpadaThIBaTh NEPCOHANBHBIC JaHHBIE PAa0OTHHKOB TOJIBKO C UX
MUCHMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe coriacue pabOTHUKA Ha 00pabOTKy CBOMX NEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOst:

- paMunmIo, UMs, OTYECTBO, aJIpec CyObeKTa MEePCOHATBHBIX IAHHBIX, HOMEpP OCHOBHOTO
TOKYMEHTA, YJOCTOBEPSIOIIEr0 ero JHUYHOCTh, CBEIACHUS O JaTe BbIJAYM yKAa3aHHOTO JOKYMEHTa U
BBIJIaBIIEM €0 OpraHe;

- HauMeHoBaHue ((aMuiInio, UMs, OTYECTBO) U aAJPEC OIEpaTopa, IMOJIYHAIOIIETO COTJiacue
CyOBCKTa MEPCOHABLHBIX JAHHBIX;

- 1eb 00pabOTKH MEPCOHATBHBIX JaHHBIX;

- IEpEeUYCHb TEPCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjacue CyObeKTa
MIePCOHATBHBIX TAHHBIX;

- IEPEUYCHb JIEHCTBUHN C MIEPCOHALHBIMU JIAaHHBIMH, Ha COBEPIIEHHE KOTOPHIX JTAETCS COTJIacHe,
o0111ee OTIMCaHUE UCTIOJIb3YEMBIX OIEPaTOPOM CITOCOO0B 00PaOOTKU MEPCOHAIBHBIX JTAHHBIX;

- CPOK, B T€UEHHE KOTOPOTO JICHCTBYET COTIacue, a TAKKe TIOPSIIOK €ro OT3hIBA.

dopma 3asBIEHUS O corjlacud pabOTHHKAa Ha 0OpabOTKYy MEpPCOHANBHBIX JAHHBIX CM. B
MPUJIOKEeHUH 2 K HacTosmemy [lonoxkenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIICAYIOMUX CIyJIasX:

1) o6paboTKa MepCOHAIbHBIX JAHHBIX OCYIIECTBIIIECTCS Ha OCHOBaHMHU TpymoBoro kojaekca PD
WIA WHOTO (hefepabHOTO 3aKOHA, YCTAHABJIMBAIOUIETO €€ I1eNb, YCIOBUS TOTYUEHHS MTePCOHATBHBIX
TaHHBIX W KPYr CYOBEKTOB, TEpPCOHAJbHBIC JaHHBIE KOTOPBIX MOJUIEkKAT 00paboTKe, a TaKke
OTIPENIEIISIOIIETO IMOJTHOMOYHS PabOTOIaTeIs;

2) 00paboTKa MEePCOHANBHBIX JaHHBIX OCYIIECTBISCTCS B LENAX HCIOJHEHUS TPYAOBOTO
JIOTOBODA;

3) 00paboTKa TMEepPCOHANBHBIX TAHHBIX OCYIICCTBISICTCS U CTATHCTHYECKMX WJIM HHBIX
Hay4YHBIX IIeJIel IPU YCIOBUU 0053aTEIbHOT0 00€3IMYMBaHUS IEPCOHAIBHBIX JAHHBIX;

4) 06paboTKa MEepPCOHATBHBIX JAHHBIX HEOOXOAMMA IS 3alllMThI KU3HH, 3J0POBbS HIIH HHBIX
YKU3HEHHO BaKHBIX UHTEPECOB paOOTHUKA, €CIIM MOJYyYEHHUE €ro COTIacksi HEBO3MOXKHO.

3.2. ITopsimok 00pabOTKH, IEPEeIavu U XpaHEHUS MEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHUK VY4pexJeHUsi MPeaoCTaBISIET PaOOTHUKY OTAeNa KaJpoB YUPEKICHUS
JOCTOBEpHbIE cBeleHUsl 0 cebe. PaboTHHK oThena KaapoB YUpekIeHUs MPOBEpseT TOCTOBEPHOCTh
CBEICHMI, CBepsis JaHHbIE, MPEJOCTaBICHHbIE PAOOTHUKOM, C UMEIOUIUMHCS Y paOOTHHKA
JOKYMEHTaMH.

3.2.2. B cootBercTBUM co cT. 86, r1. 14 TK P® B niensix oGecnedeHus mpas u cBoOO1 YeIOBEKa
W TpakIaHuHa gupekTop YupexaeHus (PaGortomarens) m ero mpeactaBUTeNd INpH oOpabOTKe
MepPCOHAIBHBIX JaHHBIX pAOOTHUKA JOJHKHBI COOMIOIATh ClIeAyrolue oOuiue TpeOoBaHus:

3.2.2.1. O6paboTka MepcoHaIbHBIX JTAHHBIX MOXET OCYIIECTBIATHCA UCKIIOYUTEIHHO B LIEJSIX
obecrnieueHus coOIOICHHS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJICHCTBUS PAOOTHUKAM
B TPYAOYCTpOMCTBE, OOy4YEeHUH W MPOJBMKEHHH MO Ciyx0e, oOecreueHus: JIUYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIA KOJMYECTBA U KadecTBa BBIMIOJIHAEMOM pabOThl U 00eCreYeHus: COXPaHHOCTH
umyiectnal7].

3.2.2.2. Ilpu onpeneneHnn odbeMa M coaepkaHusi, 00padaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
Pabotonarens momkeH pykoBoiacTBoBaTbes Kouctutynmeit Poccuiickoit ®enepauuu, TpynoBbM
kozaekcoM Poccuiickoit denepaunu U UHBIMU (eiepaabHBIMU 3aKOHaMU| §].

3.2.2.3. Ilpy npuHATHM pelleHHH, 3aTparuBarolluX MHTepechl paboTHHKA, PaboTonmarens He
HMMeEeT TpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX PAOOTHHUKA, MOJYYEHHBIX HUCKIIOYUTEIHHO B
pe3ynbTaTe uX aBTOMaTH3UPOBAHHOM 00paOOTKU WIIH IEKTPOHHOTO MosrydeHus[9].

3.2.2.4. 3amuTa NepCOHANBHBIX JAHHBIX PAOOTHUKA OT HEMPAaBOMEPHOTO HMX HCIHOJb30BaHUS
WM yTpaThl oOecrieunBaercss PabGoronartenemM 3a cyeT €ro CpeiacTB B TMOPSJIKE, YCTaHOBIEHHOM
¢benepanbHbIM 3aKk0HOM[ 10].

3.2.2.5. PaboTHUKH W WX MPEACTAaBUTEIN MJOJDKHBI OBITh O3HAKOMIICHBI TIOJ] PACIHCKY C
JOKyMEHTaMU YUpeXJCHUS, YCTAHABIMBAIOIIUMU TOPSAOK OOpabOTKM MEPCOHAIBHBIX JTAHHBIX
pabOTHHKOB, a TaKke 00 UX MpaBax U 00s3aHHOCTAX B 3T0i oOmactu[11].



3.2.2.6. Bo Bcex ciyyasix OTKa3 paOOTHHMKAa OT CBOMX IIPaB Ha COXPAHEHUE W 3aIUTy TaWHBI
HenencTButTeneH[ 12].

IV. Ilepenaya u XxpaneHue nepcoHaTbLHBIX JAHHBIX

4.1. llpu mepenaue MepcOHAIBHBIX JAaHHBIX paboTHHKa PaboTomarens NOMHKEH cOOMIONATH
cienyromue tpedoBanus|13]:

4.1.1. He coobmarh nepcoHabHbIC JaHHBIE Pa0OTHUKA TPEThEH CTOpOHE 0€3 MUCHhMEHHOTO
coryiacusi pabOTHHUKA, 32 UCKIIOUYECHHEM CIy4aeB, KOTJIa 3TO HEOOXOAMMO B IEINSAX MPEAYNPEKICHUS
YTPO3bl )KU3HU U 370POBbIO pa0OTHHUKA, a TAKXKE B CIIy4asX, yCTAHOBJICHHBIX (eepalbHBIM 3aKOHOM.

4.1.2. He cooOmare mepcoHalbHBbIE JaHHBIE pa0OTHHKAa B KOMMEpPYECKHX Iesx 0e3 ero
MUCHbMEHHOTO corjiacus. OOpaboTka MEPCOHANBHBIX JAaHHBIX PA0OTHUKOB B IENSAX IPOJBMKCHUS
TOBapoB, pabOT, ycIyr Ha pPbIHKE IMyT€M OCYIIECTBJICHUS MPSAMBIX KOHTAKTOB C IMOTEHIIMAIbHBIM
MOTPEOUTENIEM C IIOMOILBIO CPEJICTB CBA3H JIOIMYCKAETCS TOJIBKO C €r0 MPEeABapUTEIHHOIO COTIacHsl.

4.1.3. IlpenynpenuTs JHII, TOJTYYUBIINX MEPCOHATBHBIE TaHHBIE PA0OTHHKA, O TOM, YTO ITH
JAaHHbIE MOTYT OBITh HCIIOJIb30BAHbI JIMILb B LENAX, A KOTOPBIX OHM COOOIIEHbI, U TpebOBaTh OT
9TUX JIMI MOATBEPXKJIEHUS TOrO, YTO 3TO MpaBMJIO coOojieHo0. JIuma, mosydyuBLIne NepcoHaIbHbIE
JMaHHBIE pPaOOTHUKA, OO0S3aHBI COOJIONATh PEXUM CEKPEeTHOCTH (KOH(MUIEHIIMATLHOCTH). JlaHHOe
[Tonoxenne He pacrpocTpaHseTcs Ha OOMEH MEepPCOHANbHBIMU JaHHBIMU PAOOTHHUKOB B MOPSAJIKE,
YCTaHOBJIEHHOM (hesiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBiATh Nepeady NepcoOHANbHBIX JaHHBIX pAOOTHUKOB B Mpeienax YupexKIeHus
B COOTBETCTBUU ¢ HacTosimuM [lonoxxenunem.

4.1.5. Pa3pemiath 0CTYH K TEpPCOHANBHBIM JAaHHBIM pPAaOOTHHUKOB TOJIBKO CIIEHUAIBHO
YIOJHOMOYEHHBIM JIMIIAM, MIPH 3TOM YKa3aHHbIE JIMIA JOJDKHBI UMETh MpPaBO MOJy4yaTh TOJBKO TE
nepcoHaIbHbIE JaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOIMMBI JIJIsl BBITTOJIHEHUSI KOHKPETHON (YHKIIUU.

4.1.6. He 3anpammBaTth HHPOPMAITUIO O COCTOSTHUH 3JJ0POBbS pa0OTHHKA, 32 HCKITFOYCHUEM TEX
CBEICHMI, KOTOPHIE OTHOCATCS K BONPOCY O BO3MOYKHOCTU BBIMIOJIHEHUSI PAOOTHUKOM TPYAOBOMH
byHKINA.

4.1.7. IlepenaBath TEpCOHANBHBIC JaHHBIC pPAOOTHUKA TIPEICTABUTENSIM pPaOOTHUKOB B
MOpAJIKE, YCTaHOBJIEHHOM TpymoBeiM KojaekcoM Poccuiickoir deneparuyd, ¥ OrpaHUYMBATH ATY
UH(OPMALIUIO TOJBKO TEMH MEPCOHAIBHBIMH JaHHBIMH DPAOOTHHKA, KOTOpbIE HEOOXOIUMBI s
BBITIOJIHEHUS YKa3aHHBIMU IPEICTaBUTENIAMU UX (PyHKIUU.

4.2. XpaHeHne 1 UCIO0JIb30BaHUE TIEPCOHATBLHBIX JaHHBIX PaOOTHUKOB[ 14]:

4.2.1. IlepcoHanbpHbIC TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XPAHSITCS B OT/IEIIE KaJIPOB.

4.2.2. IlepconanpHbie JaHHBIE PAOOTHUKOB MOTYT OBIThH ITOJYYEHBI, TPOXOJAUTH JATbHEHITYIO
00paboTKy U MepenaBaTbcsa Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTEIISAX, TaK U B DJIEKTPOHHOM BUJE -
JIOKaJIbHON KOMIBIOTEPHOMN CETU U KOMITBIOTEPHOI Iporpamme.

4.3. Ilpu moydyeHUU MEepPCOHATBHBIX JAAHHBIX HE OT pabOTHHKA (32 MCKIIIOUEHUEM CIydaes,
€ClIi TepCOHaJbHbIE JaHHBbIE ObUIM MPEAOCTaBICHbI PabOTOAATENI0 HAa OCHOBAaHHH (enepalbHOTO
3aKOHA WM €CJIM TEepCOHANIbHBIE IaHHBIE SIBISIIOTCS OOIIEAOCTYNMHBIMH) paboTOJaTeNnh 10 Havala
00pabOTKM TakUX TMEPCOHANbHBIX JMJAHHBIX O0053aH MPEAOCTaBUTh PAOOTHHUKY CIEAYIOUIYIO
nHpopMaIIo:

- HauMeHoBaHue ((amMuIIus, UMs1, OTUECTBO) U a/Ipec OIepaTopa WK ero MpeCTaBUTES;

- 11e71b 00pabOTKM MEePCOHATBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHMUE;

- TIpenoJaraeMble MoJIb30BaTeNN MEPCOHAIBHBIX JTaHHbIX;

- ycTaHOBJIeHHbIe HacTosiuM  dDefepalbHbIM 3aKOHOM IIpaBa CyObEKTa NEepCOHAJIbHBIX
JTAHHBIX.

V. JlocTyn K nepcoHAIbLHBIM IaHHBIM PA0OTHUKOB

5.1. IIpaBo moctyma K HepCcOHAIbHBIM JJAHHBIM paOOTHUKOB UMEIOT:
- IUPEKTOP YUpEKACHMUS;

- COTPYAHUKH OTZ€EJAa KaJpOB;

- COTPYJHHMKH TEPPUTOPUATBHOMN LIEHTPATN30BaHHOHN OyXrantepuu;



- 3aMECTUTENN PYKOBOIHUTENS YupexaeHus (MHpopmanus B 4YacTH (HaKTHUECKOTO MecTa
MIPOKMBAHUS M KOHTAKTHBIE Tene()OHBI paOOTHUKOB);

- MEJMIIMHCKUE PAOOTHUKU YUpexkaeHHs (B YaCTH COCTOSIHUSA 3A0POBbs, (DAKTHIECKOTO MECTa
MPOKUBAHUS M KOHTAKTHBIX TEJIC(OHOB).

5.2. PaboTHHK YupekJIeHHsI UMEET MPaBo:

5.2.1. Tlosyyath AOCTYH K CBOMM IE€PCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKIIOYAs
paBo Ha 0E3BO3ME3NHOE IMOJIydeHHE KOMWN J00O0# 3amucH, colepiailell NepcoHaNbHbIC JaHHBIE
paboTHUKA.

5.2.2. TpeboBare oT PaboTomarenst yrouHEHHs, MCKIIOYCHUS WM WCIPABICHUS HETMOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEJIOCTOBEPHBIX, HE3aKOHHO TIIOJIYYCHHBIX WJIM HE  SBISIOMINX
HeoOxoauMbIMuU 17151 PaboTomaTenst mepcoHanbHBIX JaHHBIX.

5.2.3. Ilomygats ot PaGoromarens:

- CBEJICHHS O JIUI[aX, KOTOPbIE UMEIOT JOCTYII K MEePCOHAIBHBIM JTaHHBIM WJIH KOTOPBIM MOYKET
OBITh IIPEIOCTABIIEH TAKOW JOCTYII;

- IepeyeHb 00padaTHIBAEMBIX MTEPCOHATBHBIX JaHHBIX U UCTOYHUK UX TIOTYICHUS;

- cpoku 00pabOTKH NEPCOHATBHBIX TaHHBIX, B TOM YHCIIE CPOKH MX XPaHCHHS,

- CBEJICHHUS O TOM, KaKHe FOPUIMYECKHE MOCIEICTBUS JUIS CyObeKTa IMEePCOHANBHBIX JTAaHHBIX
MOXET TOBJIEYb 32 CO00M 00padOTKa €ro MePCOHATHHBIX JAHHBIX.

5.2.3. TpeboBate u3BemeHus: PaboromaTenemM BceX JHII, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEPHBIC WJIM HETIOJIHBIC TIEPCOHAIBHBIC JaHHBIE, 000 BCEX MPOW3BEICHHBIX B HUX HCKIFOUCHHUSIX,
WCTIPABJICHUSX WIH JJOTIOTHECHUSX.

OO0xanoBaTh B YIIOJTHOMOYEHHBIN OpraH 10 3alliTe MPaB CYOBEKTOB MEPCOHAIBHBIX JaHHBIX
WM B Cy1IeOHOM TOPSAKE HEMpaBOMEpHbIe JeicTBUs win Oe3neiictBus PaboTonarens npu oOpaboTke
Y 3aIIUTE €T0 MEPCOHATBHBIX TaHHBIX.

5.3. KormmpoBaTh W JenaTh BBIUCKH TIEPCOHATBHBIX JaHHBIX pa0OTHUKA pa3peniacTcs
UCKJIFOUUTENBHO B CIIY’KEOHBIX IIEJIAX ¢ MMCbMEHHOTO Pa3pelleHus] HadallbHUKA OT/IeNa KaJpOB.

5.4. Tlepenaua nHPOpPMAIIUKA TPETHEH CTOPOHE BO3MOKHA TOJILKO MPU MHUCHMEHHOM COTJIACHU
PabOTHHUKOB.

V1. OTBEeTCTBEHHOCTh 32 HapyllleHHe HOPM, PeryJHpylmmx o0padoTKy H 3alIHUTYy
NePCOHAbHBIX JAHHBIX

6.1. PaGoTHrKN YupexacHUs, BUHOBHBIC B HApyIIEHUH HOPM, PETYIUPYIOIIMX IOJIYYCHHE,
00pabOTKy W  3alUTy TMEPCOHAIBHBIX  JAaHHBIX  paOOTHHWKA, HECYT JUCIHHUIUIMHAPHYIO
aMUHUCTPATUBHYIO, TPAXIAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHU C
(henepanbHBIMU 3aKOHAMU.

6.2. lupextop YupexaeHus 3a HapylIeHHE HOPM, PETYIUPYIOLIUX MOJydyeHHe, 00paboTKy U
3alUTy MEPCOHANBbHBIX JAaHHBIX PAOOTHUKA, HECET aJMHUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
cT. 5.27 n 5.39 Konekca 00 agMUHHCTpaTUBHBIX MpaBoHapyieHusx Poccuiickoit @enepannu, a Takxke
BO3MeEIIaeT pabOTHUKY yiiepO, MPUYHMHEHHBIN HENpaBOMEPHBIM HCIOJIb30BAaHUEM HH(OPMALIUHY,
coJiepKalleil mepcoHaabHbIC JaHHBIC paOOTHHUKA.
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MPEIBSBIICHUS TIPH 3aKIIFOYSHUN TPYOBOTO JIOTOBOPA JOTIOTHUTEILHBIX JOKYMEHTOB.
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pEerucTpamy J0KyMeHTa.



Ilpunootcenue Ne2

(Dopma 3aa6nenus o coenacuu pabomuuxa Ha 06padboOmMKy nepcoHAIbHbLIX OAHHBIX)

COI'JTACHUE HA OBPABOTKY IIEPCOHAJIBHBIX JJAHHBIX PABOTHUKA

A,
[IpoxuBaroiuii o aapecy:
ITacmopT Ne , BBITAHHBIN

HACTOSIIMM Jlato cBoe corylacue Ha o6paborky B KOT'OBY 1IN OB3 n.Topdsno#, Kuposckas obmacts, OpuueBckuit
pation, . Topdstaoit yi.FOOmnelinas 19, Moux MepCOHANBHBIX JaHHBIX, K KOTOPHIM OTHOCSITCS:

MIaCTIOPTHBIE JAHHBIE;

JaHHbIE cTpaxoBoro CBUIETENBCTBA TOCYIAPCTBEHHOT O IEHCHOHHOTO CTPaXOBaHMUS;

JIaHHBIE JJOKYMEHTa BOUHCKOro y4eta[l];

JOKYMEHTBl 00 00pa3oBaHMH, NMPOQECCHOHAIBLHON IMEPENOArOTOBKE, TOBBIIIEHUN KBaTU(QUKAIMN, CTaXXHUPOBKH,
NPUCBOCHUH YYCHOW CTEIIeHH, YYEHOI'O 3BaHHMs (€CITM TaKOBBIE UMEIOTCS);

aHKETHbIE JaHHbIe, IPEIOCTABICHHbIE MHOIO TP NOCTYILIEHUH Ha paboTy WK B Ipoliecce paboThl (B TOM YHUCIE -
aBTOOMOrpadusi, CBEJEHUS O CEMEHHOM TMOJIOKEHHHM pabOTHHMKA, mNepeMeHe (GaMWiIuK, HANWYMU JAeTed u
WOKTUBCHIICB);

JIAHHBIE WHBIX JOKYMEHTOB, KOTOPBIE C YYETOM CHEUM(HKH PabOThl U B COOTBETCTBUHM C 3aKOHOAATEIHLCTBOM
Poccuiickoit ®enepauyy JOKHBI OBITH MPEABSBICHBI MHOIO IIPH 3aKJIIOUEHWH TPYAOBOrO JOrOBOpa WM B
nepuo ero AerHcTBuA[2];

JIAHHBIE TPYJOBOTO JIOTOBOPA U COTJIAIICHUH K HEMY;

JAaHHBIC KaAPOBBIX MPUKA30B O MOEM IIpUEME, TIEPEBOAAX, YBOJIBHCHUN,

JIaHHbIE JTMYHOW KapTouku 1o Gopmam T-2 u T-1,

JaHHBIE JTOKYMEHTOB O IPOXOXKIACHUU MHOM aTTeCTaluu, CO6GCCJIOBaHI/I$[, IIOBBIIIICHUS KBaJ'II/I(bI/IKaLII/II/I,
PE3yIbTaTOB OLIEHKHU U 00y4eHHS;

¢dororpadus;

UHbIe CBelieHHs 000 MHe, kortopble HeoOxoammbel KOI'OBY I1IIHU OB3 mn.TopdsiHoii  aisi KOPPEKTHOro
JOKyMEHTaJIbHOTr0 oopMIieHHs IpaBooTHoIeHHi Mex 1y Muoto 1 KOI'OBY 11U OB3 . TopdsiHoi.

41 naro corsiacue Ha UCIOJIb30BAaHUE MOMX NEPCOHANIBHBIX IAHHBIX B LEIISX:

v\ KOPPEKTHOrO JOKYMEHTAILHOIO OpOPMIIEHHS TPYIOBBIX MPABOOTHOIIEHUH Mexy MHOo0 1 KOT'OBY 111 OB3

1. TopdsiHoi;

v' o0eciie4eHus! BLIIOJHEHHS] MHOKO JIOJDKHOCTHBIX 0OSA3aHHOCTEH (TPYM0BOM QYHKIMK);

v\ mpemocraBieHds MH(QOPMALMH B TOCYJApCTBEHHbIE oOpradbl  Poccuiickoil  @Demepald B IOPSKE,

IIPEAYCMOTPEHHBIM AEHCTBYIOLIMM 3aKOHOAATEIHCTBOM;

v mpenocraBieHus HHOOPMAIHK B MEUIHMHCKIE YIPEKIEHHUS, CTPaXOBble KOMITAHUH;

v obecriedeHus MPeI0CTABIECHHS MHE COLIMAIBHOTO MTAKETa.

Hacrosiiee coryacue mpenocTaBiseTcsl Ha OCYIIECTBICHHE JIIOOBIX IEHCTBUI B OTHOIIEHMHM MOHMX IEPCOHAIBHBIX
JaHHBIX, KOTOpbIe HEOOXOAMMBI WJIM JKEJTaeMbl IS HOCTYO)KEHUs YKa3aHHBIX BBIIIE Iiesiel, BKIodas (0e3 orpaHUYeHUs)
cOop, cHCTeMaTH3alMIO, HAKOIUIEHWE, XpaHEeHHWe, yTOuHeHHe (OOHOBJIEHHE, W3MEHEHHE), HCIIOIb30BaHUE,
pacmpocTpaHeHue (B TOM 4Hcie Iepeaady TPeThbUM JIHIaM — IJIaBHOMY Oyxranrtepy, Oyxraiarepy, 3aM.aupekropa mo AXY,
3am.aupexTopa 1o YBP, 3am.gmpextopa mo BP, mumpekropy, Memcectpa IMIKONBI-WHTEpHATa), OOE3THMYMBAHUE,
OJIOKMpPOBAHHE, a TAKXKE OCYIIECTBIICHNE JIFOOBIX HHBIX JACHCTBUI ¢ MOMMHM MEPCOHATIBHBIMU JAHHBIMU, IPETYCMOTPEHHBIX
JENCTBYIOIUM 3aKOHOATENbCTBOM Poccuiickoit denepanuu.

KOI'OBY MHIM OB3 n.TopdsiHoit rapaHTUpyeT, 4TO 00pabOTKa MOUX JIUYHBIX JAaHHBIX OCYILIECTBISETCS B
COOTBETCTBHUH C IACUCTBYIOMIMM 3aKoHOAATeNbcTBOM P® u «IlomoxkeHreM o 3amuTe NepcOHANBHBIX JTaHHBIX PaOOTHHUKOB
KOI'OBY 1IN OB3 n.TopdsiHoi», ¢ KOTOphIM 51 O3HakoMJeH (a) mpu Tpymoycrpoiictee B KOI'OBY IIM OB3
. Topdsinoii. Jlannoe Corracue neiicTByeT ¢ MOMEHTa 3akiroueHus MHOK TpymoBoro morosopa ¢ KOI'OBY 1IN OB3
m.TopdsiHON M 10 MCTEUEHHST CPOKOB, YCTAHOBJICHHBIX JEHCTBYIOMIMM 3aKOHOIATENbCTBOM Poccmiickoit @enmepammm. S
IO TBEPIKIAI0, UTO, AaBas Takoe Cornacue, s IEHCTBYIO CBOEH BOJIEH M B CBOMX MHTEpECax.

AN N N NN

AN NN AN

<

Hara: ITonmmce / /

[1] Tompko A7 BOGHHOOOS3aHHBIX W JIHII, ITOUICKAIINX MPU3EIBY Ha BOCHHYIO CIIYKOY.

[2] Haan/IMep, MCINIUHCKHUEC 3aKIIIOUCHUSA, TPH MTPOXOXKIACHUN 00s13aTeIbLHBIX MnpeaABapuUTCIbHbIX U NCPUOANICCKUX
MCINIUHCKUX OCMOTPOB U T.A.



Hpunoscenue No 3

Kuposckoe o6aacTHoe rocyaapersennoe odmeodpasosareasnoe GloukeTnoe yupesaaenne
«IIIkoAa-HHETEPHAT /15 ODYHAIOMHXCS ¢ OFPAHHYCHHBIMH BO3MOKHOCTAMM 3/10POBLS
. Topdsnoii Opuuesckoro paiiona»

TN X “Huxuoposa
ﬂpnm.Nb 25 or 01.06.2020 rona

HHCTpYKUNS 115 CHENHAINCTOB,
oTBeTCTBeHHBIX 32 chop 1 06paloTKy HEPCOHANLHEIX AAHHBIX PAGOTHHKOB M HHLIX JIHIL

I. O6mme nonoKenns

1.1. Hactosmas MHCTpYKUMS /Ui CHENHATHCTOB, OTBETCTBEHHBIX 3a cOop M oGpaGotky
NepCOHATBHEIX JAHHBIX PabOTHHKOB M HHBIX i (1aee — Muctpykums) Kuposckoro obnactioro
roCyIapcTBEHHOTO  061Ie06pa3oBaTebHOr0  OIO/DKETHOrO  yHMpekKAeHNHs «lllxona-nurepHar s
0BYHAIONMXCA ¢ OTPAHHYCHHBIMH BOIMOKHOCTAMH 370poBba 1. Topdsnoli Oputeckoro pakiona»
(KOT'OBY 1111 OB3 n. Topsnoii) (nanee — Yupekaenue) paspaboTaHo B COOTBETCTBHH ¢ Tpynoeem
komexcoM Poccuiickoii ®enepauns, Koncrurymueit Poccniickolf ®ezepauus, I'paxiascKHM
konexcom Poccuiickoit Menepamun, ®enepansisiM 3axonom «O06 wadopmanuy, HHGOPMAIHOHHEIX
TeXHONOrHAX ¥ O 3ammre mHbopMauuuy, DeaepanbHbM 3aKOHOM «O MEPCOHANBHBIX JAHHBIXY,
[TpagunamMu  BHYTPEHHErO TpPYJAOBOrO pacnopsika Vupexnaenns, Ilonowennem o6 obpaborke
nepcoHanbHBIX AarHbX paboTaiKkos KOIOBY IIH OB3 1. Topdsnoi.

1.2. llens paspaborkn MucTpykumn — ofecniedyeHHe 3allMThl mpas cBoGol paboOTHHKOB
Yupesienua npu odpaboTKe HX NEPCOHAIBHBIX JAHHBIX, & TAKKE YCTAHOB/ICHHE OTBETCTBEHHOCTH
JOMKHOCTHBIX JIHI, MMEIOIHX JOCTYN K MEPCOHATBHEIM JaHHBIM PabOTHHKOB YupeseHHS, 32
HEBBIMOHEHHE TpeGoBaHHIt HOPM, PEryIHPYIONHX 00paboTKY H 3AIMTY NEPCOHATLHEIX JAHHEIX.

1.3. Mopsnok BBoza B JelicTBre i HaMeHenus MucTpyxuun.

1.3.1. Hacrosmas MHCTPYKUHs BCTYNaeT B CHIY ¢ MOMCHTA €€ YTBEPIKIACHHA AHPEKTOPOM
Vupexienns u AeicTByeT GeCCPOUHO, 10 3aMEHEI €€ HOBOH Hncrpykumeii.

1.3.2. Bee naMeHenns B MHCTPYKIHIO BHOCATCSA NIPHKA30M.

1.4, Bce crneuManucthl Yupexk/IeHHs, OTBETCTBEHHBIC 3a cOop H 00paGoTKY NEpCOHATBHBIX
JIAHHBIX JIOKHEL BBITH O3HAKOMJIeHb! ¢ HacTosmeil MHCTpyKumeli noa pociuce.

11. OcHOBHBIE NOHSTHS H COCTAB NEPCOHANBHLIX AAHHBIX PAoTHIKOB

2.1. Jins ueneit Hacrosmeit MHCTPYKIHE HCTIONB3YIOTCA CEAYIONIHE OCHOBHEIE noustua[1]:

- lepcoHANbHEIE AaHHbIe pafoTHHKA — mobast HH(pOPMALHA, OTHOCAWIAACS K ONPECICHHOMY
WIH ONpe/IeNAeMOMY Ha OCHOBAHHH TakoH HHQopMaiui paGoTHHKY, B TOM ‘HCIIE €ro daMunua, HMA,
OTHECTBO, IO, MECAIl, JaTa M MECTO POJKICHHS, aupec, cemeiiHoe, COUMANLHOE, HMYUIECTBCHHOE
nonokKesne, oGpasopanue, mpoecchs, 0X0/bl, APyTas HHopMalKA, Heobxoauman paboTozaresno B
CBA3H C TPYAOBBIMH OTHOLICHHSAMHE;

- 06paboTKa MEPCOHANBHEIX JAHHBIX — COOp, cHCTeMaTH3auMs, HAKOMICHHC, XPaHCHHE,
yrounenue (o0HOBNEHNE, H3MEHEHHE), HCTIONBIOBAHNE, PACTPOCTPAHEHHE (B TOM uHCle nepeaaya),
obesnuunBanye, GIOKHPOBAHHE, YHHYTOKEHHE NEPCOHATEHBIX 1AHHBIX PAGOTHHKOB Yypexaenus;

- KOHQHICHIMATLHOCTS NEPCOHATHHBIX JAHHBIX — obssarenbHoe JUIA cobmonenus
HA3HAYEHHOrO OTBETCTBEHHOTO JTHIA, MOTYMHBIIETO AOCTYN K NEPCOHANBHBIM JAHHBIM PabOTHHKOB,

9
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punoxcenue Ne 3

Kupogsckoe 00s1acTHOE rocyrapcTBeHHOe 001meo0pa3oBaTeibHOE OI0/KeTHOE YUpeKIeHue
«IlIkona-uHTEPHAT A1 00YUYAIOLIUXCSI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMHM 3/10POBbS
1. Topdsanoii OpuyeBckoro paiiona»

YTBEPXJIAIO
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[upexrop
M.A. Hukudoposa
[Tpuka3z Ne 25 ot 01.06.2020 rona

HNHcTpyKkums 1 CHeNUaJInCTOB,
OTBETCTBEHHBIX 32 cOOpP M 00padOTKY NEePCOHATbHBIX IAHHBIX PA0OTHUKOB M UHBIX JIMI

. O01me moJ10KeHUus

1.1. Hacrosimass MHCTpykuMsi Ais CIEUUANIMCTOB, OTBETCTBEHHBIX 3a cOOp U 00paboTKy
MEPCOHANBHBIX JaHHBIX PaOOTHUKOB M WMHBIX Jull (nanee — Muctpykuus) Kupockoro obimactHOTO
rocy/lapCTBEHHOTO 00111e00pa3oBaTebHOTO  OrojkeTHOro  yupexnaenus «lllkoma-unrepHar st
00yJaroIMXcsi ¢ OrpaHUYCHHBIMH BO3MO>KHOCTSIMU 3710pOBbs 1. TopdstHOM OpudeBCKOro paifoHa»
(KOT'OBY 1IN OB3 1. TopdsiHoi) (nasee — YupexaeHue) pazpaboTaHo B COOTBETCTBHH ¢ TpyT0BbIM
koaekcoM Poccuiickoir @enepaunun, Konctutyumein Poccuiickoin Penepanuu, ['paxkaaHckum
kojekcoMm Poccuiickoit @enepanuu, denepanbHbIM 3ak0oHOM «O0 MHPOpMany, UHGOPMALIMOHHBIX
TEXHOJIOTUSAX W O 3amuTe uHpopMarum», denepanbHbiM 3aKOHOM «O TEPCOHAIBHBIX JTaHHBIXY,
[IpaBunamMu BHYTpeHHEro TPYAOBOrO pacnopsaka YupexaeHus, llomoxxenuem o0 oOpaboTke
nepcoHanbHbIX JaHHBIX paboTHHKOB KOT'OBY N OB3 1. TopdsHoi.

1.2. llens pa3pabotkn WHCTpyKnmu — oOecreueHHe 3aluThl MpaB M CBOOOJ PaOOTHHKOB
VYapexaeHus nmpu o0paboTKe WX MEPCOHATBHBIX JAaHHBIX, a TAKXKE YCTAHOBIICHHE OTBETCTBEHHOCTH
TOJDKHOCTHBIX JIMIl, WUMEIOMIMX JOCTYIl K TIEPCOHAIBHBIM JaHHBIM PaOOTHUKOB YUpEXKICHHsS, 3a
HEBBITTOJIHEHHE TPEOOBAHUI HOPM, PETYIHPYIOMUX 00pabOTKY H 3aIUTy NMEPCOHATBHBIX TAaHHBIX.

1.3. Ilopsimok BBOJIa B IeHCTBHUE U U3MEHEHUsT HCTpyKITNH.

1.3.1. Hacrosimass MIHCTpyKIIMSI BCTymaeT B CHJIy C MOMEHTa €€ YTBEPXKJICHUS TUPEKTOPOM
VYupexaenus u 1eicTByeT 6ecCpovHO, 10 3aMeHbI ¢ HOBOU MHCTpyKITHeH.

1.3.2. Bce uzmenenusi B THCTpYKIIMIO BHOCSATCS MPUKA30M.

1.4. Bce cnemuanucTsl YUpexACHHUS, OTBETCTBEHHBIC 3a COOp M 00pabOTKY MEpPCOHAIBHBIX
JAHHBIX JOJDKHBI OBITH 03HAKOMJICHBI C HacTOsMIeH HCTpYKIIMEH o1 pOCTIHCh.

Il. OcHOBHBIE MOHATHSA M COCTAB MEPCOHATBbHBIX JAaHHBIX PA0OTHUKOB

2.1. Jlnsa ueneit HacTosimier MHCTPYKIIMK UCIIOIB3YIOTCS CISAYIOIINE OCHOBHBIE MOHTHA[ 1]:

- IepCOHAJIbHbIC JTaHHbIE paOOTHUKA — J00ast HHPOpMaIUs, OTHOCSIIAACA K ONPEeICHHOMY
WM OTIpeeNIieMOMY Ha OCHOBaHHMM TakoW MH(pOpMAaIK paOOTHUKY, B TOM YHUCIIE €r0 (paMumus, ums,
OTYECTBO, TOJ, MECHI], JaTa U MECTO POKICHHS, ajpec, ceMelHoe, COLUaIbHOe, MUMYILECTBEHHOE
MoJIoKeHue, oopazoBanue, npodeccus, 10X0Ibl, Apyras uHpopmalrs, HeoOXxoauMas padoToAaTEeNO B
CBSI3H C TPYAOBBIMU OTHOILICHUSAMU;

- 00paboTKa TEepCOHANBHBIX HaHHBIX — cOOp, CHUCTEMaTH3alus, HAKOIUIEHHE, XpaHECHHE,
yToyHeHue (0OHOBIIEHUE, U3MEHEHHUE), UCIOJIb30BaHUE, PacIpOCTpaHeHne (B TOM 4HMCIE Mepenayda),
obe3nuynBaHue, OJIOKUPOBAHNE, YHUUTOKEHHE MIEPCOHATILHBIX TaHHBIX pAOOTHUKOB YUPEXKICHUS;

- KOHQHUIEHIIMANBHOCTh MEPCOHATBHBIX JaHHBIX — 0O0s3aTeNbHOE IS COOMIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TIOJYYHBIIETO JAOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB,
TpeboBaHUE HE JOMyCKaTh UX pacmpocTpaHeHus Oe3 cornacus pabOTHUKA WM MHOTO 3aKOHHOTO
OCHOBaHMUS;

- paclpOCTpaHEHHE NEPCOHANBHBIX JaHHbIX — JEWCTBUS, HANpABICHHbIE Ha Iepenavy
MEePCOHANBHBIX JAaHHBIX PaOOTHUKOB OMpPENEICHHOMY Kpyry NIl (Tepeaada nepcoHaIbHbIX JTaHHBIX)
WM Ha O3HAKOMIIEHHE C IMEpPCOHAIbHBIMHM JIaHHBIMH HEOTPAHMYEHHOIO Kpyra JIMil, B TOM YHCIE
oOHapoJOBaHHE TEPCOHANBHBIX JaHHBIX pPAOOTHUKOB B CPEACTBAX MAaCCOBOW HH(OPMAIIHH,
pas3MernieHre B MH(POPMANMOHHO-TEIEKOMMYHHUKAIMOHHBIX CETSIX WIHM MPEIOCTaBICHHE IOCTyMa K
MePCOHATBHBIM JTaHHBIM PAOOTHUKOB KaKHMM-TTHOO MHBIM CIIOCOO0OM;

- UCTIOJIB30BaHNE TMEPCOHANBHBIX MJAHHBIX — JEUCTBHUS (OmMepanuu) ¢ TepCOHATbLHBIMH
JAHHBIMU, COBEpILIAEMBbIE JOJDKHOCTHBIM JIMIIOM YUpPEXIECHUS B LENSAX TMPUHATUS PEIICHUH WU
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COBEpILEHUS UHBIX JCHCTBHIA, MOPOKIAOIINX IOPUIMYECKIE TIOCTIECICTBUS B OTHOIIEHUU PAOOTHUKOB
1100 UHBIM 00pa30M 3aTParuBaOUINX MX MpaBa U CBOOO b WIIM TIpaBa M CBOOOIBI IPYrUX JIMIL;

- OJIOKMpOBaHKME NEPCOHATBHBIX JTAHHBIX — BPEMEHHOE MpeKpalienue coopa, CHCTeMaTH3alllY,
HAKOTUICHHSI, UCTIOJIb30BaHUSs, PAaCIIPOCTPAHEHHS IEPCOHATBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCJIE UX
nepeaayn;

- YHUYTOXXCHHUE TEPCOHATIBHBIX TaHHBIX — JCHCTBHUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTBH COJICP)KAaHHE IEPCOHAIBHBIX JaHHBIX B WH(POPMAIMOHHON CHCTEME MEepCOHAIBHBIX
TaHHBIX PAOOTHUKOB WM B pE3YyJIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHalbHbIE HOCHUTEIN
MIEPCOHATBLHBIX JAHHBIX pAaOOTHHUKOB;

- 00€3TMYMBaHUE TIEPCOHANBHBIX JaHHBIX — JICHCTBHS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXKHO
OTIPENICNIUTH MPUHAJICKHOCTh MIEPCOHATLHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

- OOLIEIOCTYIIHBIE ~ NEPCOHANbHBIE  JaHHBIE —  IMEPCOHAIBHBIC  JaHHBIE,  JOCTYII
HEOTPaHUYEHHOTO Kpyra JIMI] K KOTOPBIM IMPEIOCTaBJICH C COTJIachsi pabOTHHKA WM Ha KOTOpHIC B
COOTBETCTBUU C (elepalbHBIMH 3aKOHaMH HE paclpoCTpaHseTcs TpeOoBaHWE COOIIOIECHUS
KOHPUACHITUATHHOCTH,

- uHpopmalmsi — cBeAeHUA (cooOIleHHs, JaHHbIE) HE3aBHUCUMO OT (GOpMBI  HX
npeacTaBiaeHus|[2].

- TOKYMEHTHPOBaHHas MHpOpManus — 3ahUKCUpPOBaHHAS Ha MAaTEPUATBHOM HOCHUTENE ITyTeM
JTOKYMEHTHPOBAHUS WHPOPMANUS C PEKBU3UTAMH, MTO3BOJISIONIMMHU ONPEACTUTh TaKylo HH()OpMAIUio
W €€ MaTepUabHbIA HOCUTEIb.

2.2.2. B otmene xaapoB YUpeXKIEHHWs CO3JAIOTCS H XPAHATCS CIEAYIOIIAE TPYIIIBI
JOKYMEHTOB, COJIEpIKalllie TaHHbIE O paOOTHUKAX B €IUHHYHOM WJIM CBOJTHOM BHJIE:

2.2.2.1. JIoKyMeHTBI, COJIep)Kallhe TIePCOHAIBHBIC JaHHbIE PAOOTHUKOB  (KOMIUIEKCHI
JOKYMEHTOB, COIMpPOBOXAAONINE Tporiecc OQOpMIICHHS TPYIOBBIX OTHOIICHWH TIpW TpHeMe Ha
paboTy, mnepeBojie, YBOJIbHEHHM; KOMILIEKC MAaTepuajoB IO aHKETUPOBAHUIO, TECTUPOBAHUIO;
MPOBEJIEHUIO cobOeceOBaHUN C KaHIUJATOM Ha JOJDKHOCTD; MOJJUHHUKU M KOMHUU MPHUKA30B IO
JUYHOMY COCTaBY; JIMYHBIE JieJla U TPYIOBbIe KHWKKH paOOTHUKOB; Jiefla, COJAepIKaIIle OCHOBAaHUS K
MpHUKa3y IO JIMYHOMY COCTaBy; JieJla, COJeprKallie MaTepuasbl aTTecTallui pabOTHUKOB; CIIYKEOHBIX
paccienoBaHuil; CIpaBOYHO-WH(OPMAITMOHHBIA O0aHK JaHHBIX 10 MEPCOHATY (KapTOTEKH, KypPHAIIBI);
MOJJMHHUKMA M KOIMWU OTYETHBIX, AHAIUTUYECKHMX M CIPABOYHBIX MAaTEpUajIOB, MepelaBaeMbIX
PYKOBOJICTBY YUpEXKIEHHUS, PYKOBOJIUTENSAM CTPYKTYPHBIX MOAPA3JCICHUN; KOMUM OTYETOB,
HaIpaBJIIEMbIX B TOCYJApCTBEHHBIE OpraHbl CTAaTUCTHUKH, HAJIOTOBbIE WHCHEKIMHU, BBIIIECTOSIIHNE
Oprasbl yIPaBJICHUS U APYTUE YUPEKACHUS).

2.2.2.2. JIoKyMeHTaIHs 10 OPTaHUu3aIuu padOThl CTPYKTYPHBIX MOIpa3ieieHUH (ITOJI0KEHUS O
CTPYKTYPHBIX HOJpa3fefeHusIX, MOJDKHOCTHbIE MHCTPYKUUU PabOOTHUKOB, MPHUKA3bl, PACIOPSIKEHUS,
yKa3aHUs PYKOBOJCTBA YUpEXKJIEHHUs); TOKYMEHTHI MO IUIAHWPOBAHUIO, YUETY, aHAIU3y U OTYETHOCTHU
B YaCTH pabOThI C IEPCOHATIOM Y UPEIKICHHUSL.

I11. Coop, 06paboTka 1 3a1IUTA MEPCOHAIBHBIX JAHHBIX

3.1. Ilopsaok nosry4eHus IepcoOHaIbHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHbIE TaHHBIE PAOOTHHKA YUPEKIACHUS CIIEAYET MOJy4aTh y HErO Camoro.
Ecnu mepcoHanbHble JaHHBIE pAaOOTHMKA BO3MOXKHO MOJYYUTh TOJIBKO Y TpeTbed CTOPOHBI, TO
pabOTHHK JTOJDKEH OBITh YBEZAOMIJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJTY4€HO MHCbMEHHOE
cornacue. CnenuanucT, OTBETCTBEHHBIN 3a cOOp M 00pabOTKYy NEepCOHANbHBIX TaHHBIX, JOJDKEH
coOOUIUTh pabOTHUKY YUpEXJEHHs O LEIX, MPEANoJiaraéMblX HCTOUHUKAX U CHOco0ax MOJIy4eHHs
NEPCOHATBHBIX JIAaHHBIX, a TAKXKe O XapakTepe IMOAJEeKAIIUX MOJYYEHHUIO NMEePCOHANBHBIX JaHHBIX U
MOCIIE/ICTBUAX OTKa3a paOOTHUKA J1aTh MUCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

3.1.2. Cieunanuct, OTBETCTBEHHBIN 3a cOOp M 00pabOTKY MEPCOHATBHBIX JaHHBIX, HE HMEET
npaBa TpeOOBaTh, MOJy4yaTh U 00padaThIBaTh MEPCOHANIbHBIE JaHHBIE PAOOTHUKA YUpPEKIECHUS O €ro
pacoBoOil, HAIMOHAIBHOW MPHUHAUICKHOCTH, MOJUTHUECKUX  B3IJISAAX, PEIMTHO3HBIX WM
¢mtocopckux yOexaeHUs X, HUHTHUMHOM >KU3HH. B chydasx, HENOCPEACTBEHHO CBS3aHHBIX C
BONPOCAMHU TPYAOBBIX OTHOIIEHUH, B cOOTBeTCTBUM cO cT. 24 Koncturynuu Poccuiickoit @enepanuun
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paboToaTenp BIpaBe MoJydaTh ¥ 00pabaThiBaTh JAaHHBIC O YaCTHOM KM3HU PaOOTHUKA TOJIBKO C €ro
MUCEMEHHOTO COTJIACHSL.

O0paboTka yKa3aHHBIX MIEPCOHATBHBIX TAHHBIX pAOOTHUKOB pabOTOIaTENIeM BO3MOYKHA TOJILKO
C MX corjacus 1100 0€3 UX cOoryacus B CIEAYIOLUX CIydasx:

- IEPCOHAILHBIC JAHHBIE SIBJISIFOTCS OOIIEI0CTYITHBIMU;

- IEPCOHANIbHBIC JIaHHBIC OTHOCSATCS K COCTOSIHUIO 3JI0POBbS pPa0OTHHMKA W HX 00padoTKa
HeoOXouMa I 3allUThl €r0 JKU3HH, 3JI0POBbS WM HMHBIX XKHU3HEHHO BAXXHBIX HHTEPECOB OO
KU3HU, 37I0POBbSl WJIM HMHBIX XU3HCHHO BAKHBIX HHTEPECOB JPYIHX JIMI[ U TIOJYyYCHHE COTJIACHS
pabOTHHKA HEBO3MOXKHO;

- M0 TpeOOBAHUIO IMOJIHOMOYHBIX T'OCYJapPCTBCHHBIX OPraHOB B CIIydasx, MPEIyCMOTPECHHBIX
(deneparbHBIM 3aKOHOM.

3.1.3. CieunanucT, OTBETCTBEHHBIH 3a cOOp M 00pabOTKY MEPCOHATBHBIX MAHHBIX, BIIPABE
00OpabaTeIBaTh MEPCOHATBHBIC JAHHBIE PAOOTHUKOB TOJBKO ¢ X MMUCHBMEHHOTO COTJIACHSI.

3.1.4. Cornacue pabOTHUKA HE TPEOYETCS B CIICIYIOMIUX CIyJIasK:

1) o6paboTKa mepCcoOHaIbHBIX JAHHBIX OCYIIECTBIIACTCS Ha OCHOBaHMHU TpymoBoro kojaekca PO
WM WHOTO (henepaibHOro 3aKOHA, YCTAaHABIUBAIOIIETO €€ Ie)b, YCIOBUS TOMYUICHHS TIEPCOHATBHBIX
JTAHHBIX W KPYr CYOBEKTOB, IMEPCOHAIBHBIC JAHHBIE KOTOPBIX MOJJISKAT 00paboTKe, a TaKke
OTIPEICIISIOIIETO TIOJTHOMOYHS pabOTOIATEIIs;

2) 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBIACTCS B LENAX HCIOIHEHHS TPYAOBOTO
JIOTOBOPA;

3) 00paboTKa TMEPCOHANBHBIX MaHHBIX OCYIIECTBISCTCA JUIA CTATUCTHYCCKHX WA HWHBIX
Hay4HBIX IIeJIeH MPU YCIOBUH 0053aTEILHOTO 00€3THUYUBaHUS IEPCOHATBHBIX TAHHBIX;

4) 00paboTKa MEepPCOHATBHBIX JAHHBIX HEOOXOJMMa IS 3aIlMThI KU3HH, 3JI0POBbS HIIH HHBIX
YKU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIM TIOJYICHHE €r0 COTIIacHs HEBO3MOXKHO.

3.2. ITopsimok 00pabOTKH, IEPEeIavu U XpaHEHHUS TIEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHUK VYupexIeHus MPEeAOCTaBISICT CHEIUATUCTy, OTBETCTBEHHOMY 3a cOOp H
00paboTKy MepcoHaIbHBIX JaHHBIX, TOCTOBEpPHBIE CBeAeHUs 0 cebe. CrenuanncT, OTBETCTBEHHbBIN 3a
cobop M 00pabOTKy MEepCOHATBHBIX JaHHBIX, MPOBEPSET NOCTOBEPHOCTh CBEICHUM, CBEpSisl JaHHBIC,
MpeI0CTaBJICHHbIE pAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBercTBUM co cT. 86, r1. 14 TK PD B niensx oGecniedeHus nmpas u cBoOOI YeIOBEKa
U TpaXJaHUHA CIIEIUATNCT, OTBETCTBEHHBIH 3a cOOp M 00pabOTKYy MEpPCOHANIbHBIX TaHHBIX, MPH
00paboTKe MEePCOHANIBHBIX JJAHHBIX PAOOTHHUKA JOJDKHBI COOJIIOIATH CIEAYIOMNE 00IIe TpeOOBaHUS:

3.2.2.1. O6paboTKa MEePCOHAIBHBIX JIAHHBIX MOET OCYIIECTBIISTHCSA UCKIIOUUTEIHLHO B IEISIX
obecrnieueHus coOIIOICHUS 3aKOHOB U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJIEHCTBUS PaOOTHUKAM
B TPYAOYCTpOMCTBEe, OOy4eHHUH M MPOJBMKEHHM MO Ciyx0e, oOecrieueHus: JMYHOW Oe30MacHOCTU
pabOTHUKOB, KOHTPOJI KOJMYECTBA U KayecTBa BBIMOJHAEMOM pabOThl U 00ecreYeHnuss COXpaHHOCTU
UMYIIECTBA.

3.2.2.2. PaboTHUKM W MX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMIIEHBI IOJ] PACIHCKY C
JOKYMEHTaMU YUpeXJCHUS, YCTAaHABIMBAIOIIUMU TOPSAOK OOpaOOTKM MEPCOHAIBHBIX JTAHHBIX
pabOTHHUKOB, a TaKXe 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

3.2.2.6. Bo Bcex ciydasix 0oTka3 paOOTHHKA OT CBOMX MpPaB HA COXPAaHEHUE U 3alUTy TalHbI
HEeJCHCTBUTENCH.

IV. Ilepenaya u XxpaHeHHe MepPCOHATBHBIX JAHHBIX

4.1. Ilpu nepenaue NepcoHaNbHBIX JaHHBIX paboTHHKA CrieualIncT, OTBETCTBEHHBIH 3a cOOp U
00paboTKy MepcoOHATBHBIX JaHHBIX, JI0JIKEH COOM0aTh CIeayIoIe TpeOOBaHNUS:

4.1.1. He coobmarh nepcoHajlbHbIE JaHHBbIE Pa0OTHHKA TPEThe CTOpOHE 0e3 MUCHMEHHOTO
coryiacusi pabOTHHKA, 32 UCKIIOUEHHEM CJIy4aeB, KOTJIa 3TO HEOOXOJMMO B LENAX MPEeAyNpeKICHUS
YIPO3bI )KU3HU U 3J0POBbI0 PaOOTHUKA, a TAK)KE B CIIy4dasiX, yCTAHOBJICHHBIX (peIepalbHbIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHalbHble JaHHbIE pAaOOTHHKA B KOMMEpPUYECKHX IeNsiX Oe3 ero
MUCBbMEHHOro corjacus. OOpaboTka MEPCOHANBHBIX JAHHBIX PAOOTHUKOB B IENAX IPOJBMKEHUS
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TOBAapOB, PabOT, YCHyr Ha PBIHKE MyTeM OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTEHIMAJIHHBIM
MOTPEOUTENIEM C TIOMOIIBIO CPEICTB CBSA3U JOIYCKAETCS TOJIBKO C €r0 MPeBapUTEIHHOTO COTIIACHS.

4.1.3. Vicrionb30BaTh MEPCOHAIBHBIC JaHHbIE PA0OTHUKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITH
WCTOJB30BAHBl JIUIIb B LENAX, JUIA KOTOPBIX OHHM coOOmeHbl. CHenuanucTsl, NOJYYHBIINE
IIEpCOHAJIbHbIE JTaHHbIE paboTHUKa, 00s13aHbBI co0moaaTh peXUM CEKPETHOCTH
(KOHUACHIINATBEHOCTH).

4.1.4. CneunanucTbl, OTBETCTBEHHbIE 32 COOp U 00pabOTKY JaHHBIX, JOJKHBI OCYIIECTBISATH
neperavyy MEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB B IpeAenax YUpexKJeHUS B COOTBETCTBUM C
[Tonoxxenuem 06 0OpabOTKe MEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

4.2. XpaHeHue U UCTIOIh30BaHNE MTEPCOHATBHBIX JAHHBIX PAOOTHHKOB:

4.2.1. IlepcoHasibHBIE JaHHBIE PAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS B OTAEIE KaIpOB.

4.2.2. IlepcoHasibHBbIE TAHHBIE PAOOTHUKOB MOTYT OBITh TOJIy4€HBI, MPOXOAUTH JAbHEHIITYIO
00paboTKy U NepenaBaThcsa Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTENSX, TaK U B AJIEKTPOHHOM BHJIE -
JIOKQJIbHOM KOMIIBIOTEPHOUN CETH U KOMITBIOTEPHOU MpOrpaMMe.

V. JIOCTyl'l K N€PCOHAJTBHBIM JaHHBIM paﬁDTHI/IKOB

5.1. IlpaBo gocTyma K TEPCOHATBHBIM JaHHBIM pPaOOTHUKOB uMeET CHenuamucTsl,
Ha3HA4YCHHBIC MMPUKA30M JTUPEKTOpA:

- COTPYJIHUK OTJIea KaJapoB;

- COTPYTHUKH TEPPUTOPHATIBHOHN IIEHTPATM30BAaHHON OyXranTepuu;

- 3aMECTUTENN PYKOBOAUTENs YupexzaeHus (MHGopmanus B 4YacTu (PaKTHUECKOTO MecTa
MIPOYKMBAHUS U KOHTAKTHbIE TeJe(OHbI PAOOTHUKOB);

- MEJUITMHCKHAE PAOOTHUKHN YUpEKIEeHUS (B YaCTH COCTOSHUS 3/I0POBbs, (PAaKTHUECKOTO MECTa
MPOKUBAHUS U KOHTAKTHBIX TeJIe(DOHOB).

5.2. PaGoTHHK YUpexaeHuss UMEeT MPaBo:

5.2.1. Ilonyyath JOCTYH K CBOMM MEPCOHAIBHBIM JaHHBIM M O3HAKOMJIEHHE C HUMH, BKIIIOYAs
MpaBoO Ha 0E3BO3ME3THOE TOJIYYCHHE KOIHM JI000W 3ammcH, CoJAepiKalledl NMepCOHAbHBIE TaHHBIC
paboTHHKA.

5.2.2. TpeboBath oT PabotomaTtenst yrouyHEHHUs, UCKIIOUCHUS WA HWCIPABJICHUS HETOJHBIX,
HEBEPHBIX, YCTApEBIIMUX, HEJIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WM HE  SBJISIOMIUX
HeoOxouMbIMu [Tt PaboTonarenst nepcoHalbHBIX TaHHBIX.

5.2.3. IlonyyaTs oT PaGoTonarens:

- CBEJICHUS O JIMLAX, KOTOpPbIe UMEIOT JOCTYI K MEePCOHAIBLHBIM JAHHBIM UM KOTOPHIM MOXKET
OBITh IIPEIOCTABIICH TAKOW JOCTYII;

- mepevyeHb 00pabaThIBAEMBIX MEPCOHAIBHBIX IAHHBIX M HICTOYHHUK UX MOJYYCHHUS,

- CpOKHU 00OpaOOTKHU MEPCOHATBHBIX ITAHHBIX, B TOM YHCJIE CPOKU UX XPaHECHHS;

- CBEJICHUS O TOM, KaKHe IOPUAMYECKUE MOCIEACTBUS ISl CYOBhEKTa MEePCOHANBHBIX JaHHBIX
MO>KET MOBJIEYb 3a CO00i 00paboTKa ero NepcoHaNbHbIX JaHHBIX.

5.2.3. TpeboBaTh um3BemieHuss PabGoTomareneM BceX JIHIl, KOTOPhIM paHee OBLIM COOOIICHBI
HEBEpHbIC WM HEMOJHbIE NMEPCOHANbHBIE NaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX HCKIIOUEHUSX,
WCIPABJICHUAX WU JAOMOJHEHUSX.

OO6>xanoBaTh B yIOJHOMOUYEHHBIM OpraH Mo 3aluTe MpaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX
WM B CyIeOHOM TIOPSAKE HEMpaBOMEpHbIe NeicTBus win 6e3neiictBus PaboTonarens npu oOpaboTke
Y 3aIIUTE €r0 MePCOHATbHBIX JTaHHBIX.

5.3. KomupoBath ¥ JenaTh BBIMUCKA MEPCOHANBHBIX JaHHBIX pa0OTHHKA pa3peliaercs
UCKITIOYUTENFHO B CITY)KEOHBIX LIEJISX ¢ MUChbMEHHOTO pa3pellieHus] HauaabHUKa OT/IeNa KaIpoB.

5.4. Tlepenaua uHbOpMAILIUU TPETbEH CTOPOHE BO3MOXKHA TOJIHKO MPHU MHCHMEHHOM COTJIACHUU
pabOTHHKOB.

V1. OTBeTCTBEHHOCTh 32 HapylleHHEe HOPM, PeryJMpyroIuX 00padoTKy H 3aluTy
NEePCOHATIbHBIX JAHHBIX

14



6.1. Cienmanuctsl YUpexIeHHus, BAHOBHBIC B HAPYLIICHUH HOPM, PETYIUPYIOMINX MOIy4eHHE,
0o0pabOTKy ¥  3alIMTy MEPCOHANBHBIX  JAHHBIX  pabOTHHMKA, HECYT JAUCHUIUIMHAPHYIO
aIMUHUCTPATUBHYIO, T'PAXKIAHCKO-IIPABOBYIO WU YIrOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU C
(benepalbHBIMU 3aKOHAMHU.
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